SAMPLE DATABASE NOTES

The following are notes relating to the examples of entries demonstrated in the Sample Database.  This is not intended to be a tutorial, but is intended to give you some simple samples of how Ziata! gives you power over your information.  Usually, a database becomes more cumbersome the more data that is entered, this will give you an idea of why Ziata! actually becomes more powerful the more data is entered.  Feel free to use the Sample Database to try out new entries.

You can access the Sample Database by selecting Sample Profile when prompted for a Profile immediately following launch of Ziata!  If Ziata! does not prompt you for a Profile, you may have turned that functionality off.  To turn it on, select Alt, File, Configuration, Defaults, General tab, check the Show Profiles at Startup checkbox. (The password for the Sample Database is ‘admin’ for all users, and Tom Acme is the Ziata! Administrator.) There is more information about the Sample Database in the readme.txt file.

NOTICE: With immaterial exception, information is Sample Database is false for demonstration purposes only; therefore, names, telephone numbers and addresses should not be considered usable data. 

* RC = Right Click

DC = Double Click

C = Click

E = Enter

Module
Search Window Item
Demonstrates
Access By

QuickFinder
Ackerson, Jerry
-Multiple relationships with other entities, some of those entities (the grayed out ones) are “Group Accounts” that exist merely for grouping other names.  

-“DataSurfing” by DC in Relations Window.  

-Properties by C in Search Window.
-*DC on an entity in Relations (lower) Window to search on it.

-DC or E on Ackerson, Jerry.

QuickFinder
Ackerson, Michelle
Creating a Maiden Name for a human
-RC, Properties for Relation.

QuickFinder
Acme Enterprises
-Parent/Subsidiary with Acme II.

-Getting Reverse Relationship (eg Acme Ent is Parent, but Acme II is Subsidiary).

-Setting Relationship properties.

-Getting the Properties Box for the core entity from the Relations Property Box.
-Select Acme Ent. in Search Window and Acme II in Relations Window; RC, Properties for Relation.

-In Properties Box from above, RC over Parent, Reverse Relation.

-DC on Parent.

-In Properties Box from above, RC over either name at top of Properties Box for menu.



QuickFinder
Acme Enterprises
-Multiple titles with Thomas Acme.
-Select Acme Ent. in Search Window and Thomas A. Acme in Relations Window; RC, Properties for Relation.



QuickFinder
Acme Enterprises
-Reviewing all Address and Telephones attached to an entity.

-Alternative method of reviewing all relationships from Properties Box.
-Ctrl-D or Alt, F, D.  Dialup Box.  RC over various areas for menus.

-E, Relations tab, select various tabs.  RC for menus.

QuickFinder
Brown, Jane
-Quickly surfing names from Jane Brown to William Clinton.
(Remember, E=Enter key) Search Window, type "Brown", tab, E, tab into Relations Window, E, down cursor 2x to "Ackerson, Terry", tab into Relations Window, down cursor 2x to "Democ. Nat. Committee", E, tab into Relations Window, down cursor 1x to "Clinton, William", E.  

Now, use your mouse and DC your way back upstream...

QuickFinder
Brown, Jane
-Copy and paste a full address block.
-Ctrl-C, or Alt, F, C, F.  Paste into a doc or text file.  Note that Ziata! appropriately removes the Ms. because she is degreed with a CPA.






QuickFinder
Brown, Jane
-Getting Dialup Box quickly from status bar.
-Select "Brown, Jane", DC on status bar (at bottom with primary telephone number).  

-Compare, select "Software Ventures" (click once on it so it has a gold bar), DC on status bar.

QuickFinder
Republican Party
-Establishing "Group" accounts to do nothing more than to hold other relationships for data surfing.
-Select "Republican Party".  This is a Group Account and is in gray color.  Group Accounts do not have detail information in a Property Box.  DC in Relations Window on "PA Republican Party", RC on "Bushman, George" and select Properties.

QuickFinder
Travel Information

U.S.
-More grouping with Group Accounts.
Travel Information is related to Hotels, Transportation, Agencies, etc., DC on those and get those list.  This way you can move around the subject very quickly.

QuickFinder
Software Ventures
-Client/Customer Info.
-E, Properties Box will have an extra tab, Client Info.  Explore the tabs, RC for menus, DC for properties.  

QuickFinder
Ackerson, Jerry
-No data redundancy, eg, two persons living at the same address.

-Backword data viewing.
-Select "Ackerson, Jerry", Ctrl-D.  Select "Ackerson, Terry", Ctrl-D.  Two persons at same address.  DC on one address in Dialup Box, change it.  Click once on the other Dialup Box, it will update and change.

-In Dialup Box, RC over the address, Properties, Relations tab, Entities tab.  Note that all persons attached to this address are identified.  RC for menus or DC.



QuickFinder
Brown, Jane
-Pasting an E-mail Address.
-Alt-Ctrl-E or Alt, F, C, E.  Paste into email address line.  Alternatively, click the envelope button.  (If the wrong email package is launched, check your Configuration from Ziata! main menu.)

*Check our website at http://www.ziata.com for more recent information and documents, as well as updates and upgrades.
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